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Dismissal with notice
Dismissal with notice is defined as the termination of an employment contract at the initiative of the employer, which becomes final upon the expiry of a specified period of time.
Such dismissal may occur for reasons related to the employee’s ability or conduct (personal reasons) or for reasons based on the operational needs of the undertaking (economic reasons).
Form of the letter of dismissal 
A dismissal must be in writing. The letter of dismissal must either be sent to the employee by registered mail or handed to the employee in person, in which case the employee’s signature on the duplicate of the letter serves as acknowledgement of receipt.
If a dismissal is given orally, it constitutes a procedural irregularity, which gives rise to the payment of compensation amounting to a maximum of one month’s salary. This compensation, awarded by the Labour Court, is however payable only if the dismissal is considered justified.
Content of the letter of dismissal 
The letter of dismissal merely informs the employee of the termination of the employment relationship. At this stage, the employer is not required to indicate the reasons leading to the termination of the contract. These reasons must only be provided upon the employee’s formal request.
In addition to the notification of the termination, the dismissal letter must specify the notice period to which the employee is entitled according to their length of service, as well as the starting and ending dates of this notice period.
The notice period is as follows:
2 months for less than 5 years of service; 
4 months for a length of service between 5 and 10 years; 
6 months for a length of service of 10 years or more. 
The notice period begins on the 15th of the month if the letter of dismissal is notified before the 15th.
If the letter is notified between the 15th and the last day of the month, the notice period starts to run from the first day of the following month.
Another element that may, where applicable, be included in the letter of dismissal is the exemption from work.
The employer may release the employee from the obligation to perform work during the notice period, provided that this is expressly stated, either in the letter of dismissal itself or in a subsequent written document.
This exemption has no effect on remuneration, which must continue to be paid in full to the employee.However, during the period of exemption from work, the employee is no longer entitled to claim reimbursement of work-related expenses or meal, travel, or commuting allowances.
If the employee takes up new employment with another employer during the exemption period, the original employer is only required, where applicable, to make up the difference between the previous and the new remuneration for the remaining duration of the notice period.



Rights of the dismissed employee 
In general, an employee dismissed with notice is entitled to: 
continued payment of their remuneration for the entire duration of the notice period;
severance pay, provided that, at the time of the expiry of the notice period, the employee has at least five years of service;
special leave of up to 6 days for the purpose of seeking new employment.
This special leave for seeking new employment is granted only when the employee is registered as a jobseeker with the National Employment Agency (ADEM) and provides evidence of being required to attend a job interview or respond to a job offer.
















(Name and address of employee)

(Name and address of employer)
(place and date)
BY REGISTERED LETTER
Concerning: Termination of your employment contract
Dear Sir/Madam [footnoteRef:1], [1:  Unnecessary wording should be deleted. ] 


We regret to inform you that we are terminating your employment contract which was concluded on _______________________, with legal notice period.
In accordance with Article L.124-3 of the Labour Code, your notice period is _________________ months and starts on 1 ______________ (month and year)/15 _______________ (month and year) and 1 ends on 14 ____________ (month and year)/28 or 29 or 30 or 31 ___________ (month and year) 1.
You are released from all work duties during the notice period. [footnoteRef:2] [2:  This clause is optional.] 

Yours sincerely,


  _____________
                                                                                                                       (signature)     



Note: In this document, terms used in the masculine form are for convenience only and are intended to refer to all persons, regardless of their sex or gender.
