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MT 16 - 
Request for exemption from work 
by the employee
Both the employer and the employee have the possibility to terminate the employment relationship between them, subject to compliance with a notice period.
In principle, the notice period corresponds to an actual period of work.
However, the employee may request to be released from all work duties during this period.
It should be noted that the employer may also take the initiative to grant such release from work. In that case, the release must be stated in the dismissal letter or in a subsequent written document. In the event that the release from work is granted orally, the employee must request written confirmation.
Form of the request for release from work
The employee must submit their request to the employer by registered letter.
Content of the request for release from work
The employee must indicate the date from which they wish to be released from work.
Effects of the release from work
Where the release from work is granted following the employee’s dismissal, it entails the continued payment of salary as well as the maintenance of the other benefits to which the employee is entitled, with the exception of benefits relating to the reimbursement of expenses incurred in the course of work, such as meal allowances or travel and commuting allowances.
However, if the employee takes up employment with a new employer, the former employer will only be required to pay the difference between the salaries of the two positions for the remaining duration of the notice period. This differential amount is subject to social security contributions and taxation.
An employee who resigns may also request to be released from work during the notice period.
Please note: if the employer agrees to such a request for release from work, this results in the termination of the employment contract by mutual agreement. From that moment onwards, the employer is no longer required to pay the employee’s salary.

(Name and address of employee)

(Name and address of employer)

(place and date)
BY REGISTERED LETTER

Concerns: Application for exemption from work

Dear Sir/Madam [footnoteRef:1], [1:  Unnecessary wording should be deleted] 

By this letter,
Please choose one of the following two options:

I acknowledge receipt of my dismissal with notice dated ____________________________.
or
I hereby refer to my letter of resignation dated ______________________________.

I request to be released from all work duties as from __________________, in accordance with Article L.124-9 of the Labour Code.


Yours sincerely,

	____________
	 (signature)


	
	
	



Note: In this document, terms used in the masculine form are for convenience only and are intended to refer to all persons, regardless of their sex or gender.
