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MT 17 - 
Formal notice to submit an employment certificate[footnoteRef:1] [1:  Or any other document that the employer is obliged to give to the employee, such as a salary certificate.] 

Upon termination of the employment contract, the employer must provide the employee, upon request, with a certificate containing exclusively the date of commencement and the date of termination of employment, the nature of the position held or, where applicable, the positions successively held, as well as the periods during which these positions were held.
The certificate must not contain any biased or unfavourable statements concerning the employee.
In the case of a fixed-term contract, the employment certificate must be provided to the employee, upon request, at least eight days before the expiry date of the contract.

What should be done if the employer refuses to issue an employment certificate despite the employee’s request?
Where the employer refuses to issue an employment certificate or unjustifiably delays its delivery, the employee may send a formal notice to the employer by registered letter.
If such formal notice remains unsuccessful, the employee may take legal action to compel the employer to provide the employment certificate. A specific procedure (summary proceedings) allows the employee to obtain a decision quickly ordering the employer to deliver the certificate, sometimes even subject to a penalty payment for each day of delay (see MT 43).

What should be done if the certificate contains negative statements?
Where the employee considers that the certificate contains, directly or indirectly, negative statements, they may request that the employer issue a new certificate limited to the objective information described above.
In such a case, the employer is obliged to make the necessary corrections, the employee being entitled to obtain a neutral certificate.









(Name and address of employee)

(Name and address of employer)
(place and date)

BY REGISTERED LETTER

Concerning: Work certificate
Dear Sir/Madam [footnoteRef:10430] , [10430:  Unnecessary wording should be deleted. ] 

I have not yet received the work certificate I requested on _______________________.
Pursuant to Article L.125-6 of the Labour Code, the employer is required to provide the employee, upon request, with an employment certificate.
In the case of a fixed-term contract, the employment certificate must be provided to the employee at least eight days before the end of the contract.
I therefore hereby formally request that you provide me with my employment certificate within 8 days.
Failing this, I will bring the matter before the Labour Court without further notice.

This letter is sent without prejudice to all my rights and constitutes formal notice. A copy of this letter is sent to the ITM for information.[footnoteRef:3] [3:  Optional, at the employee’s discretion] 

Yours faithfully,


	______________
	(signature)
	
	
	



Note: In this document, terms used in the masculine form are for convenience only and are intended to refer to all persons, regardless of their sex or gender.
