Version 10/2025

MT 26 - 
Addendum to an employment contract
Parental leave may be taken by parents of a child under the age of 6, or under 12 in the case of adoption, who wish to interrupt their professional career to devote themselves to the upbringing of their child for a certain period of time.
For part-time or split parental leave arrangements, the employee continues to work for their employer in accordance with a work schedule to be defined in an amendment to the employment contract.
Parental leave options
Full-time parental leave of 4 or 6 months
The employee stops working completely.
Part-time parental leave of 8 or 12 months
An employee whose working hours are at least half of the company's normal working hours is entitled to choose this half parental leave, which will correspond to a 50% reduction in working hours.
Split parental leave
An employee working full-time for the same employer, in principle 40 hours per week may, with the employer’s agreement, either reduce their working time by 20% per week or take a reduction in working time spread over four separate one-month periods, within an overall period of 20 months.
PLEASE NOTE: While full-time parental leave constitutes a right for the employee, this is not the case for part-time or split parental leave, which are subject to the employer’s approval. The employer may refuse to grant part-time or split parental leave, in which case the employee must either take full-time parental leave of four or six months, or withdraw their request..













Between the undersigned:
1. The company _________________________________ [footnoteRef:1] having its registered office at ____________________________________[footnoteRef:2] represented by _________________________ [footnoteRef:3], hereinafter referred to as "the employer";  [1:  Indicate the employer.]  [2:  Indicate the registered office.]  [3:  Indicate the name of the legal representative.] 

and
2. Ms/Mr [footnoteRef:4777], _______________________________________________________[footnoteRef:15051], residing at __________________________________________________________________, hereinafter referred to as "the employee";  [4777:  Delete as appropriate.]  [15051:  Indicate name and surname(s).] 

This addendum to the employment contract of the employee, concluded on _______________ [footnoteRef:6] is hereby agreed upon. [6:  State the date hired by the company] 

Entry into force and duration of the addendum: 
This addendum shall take effect on the first day of the employee's parental leave which he shall take directly following the end of the maternity leave/as from ________________ 4, and shall end on the last day of the parental leave, i.e. from _______________ to _____________ [footnoteRef:7]. [7:  Indicate the period covered by the parental leave.] 

Parental leave formula: 
Choose one of the following 2 options: 
· part-time parental leave for 8 months/12 months 4 
· split parental leave of 8 hours per week over a period of 20 months
This addendum amends the employment contract concluded on ________________ 7 regarding the following point:
Working time: 
By mutual agreement between the parties, it is decided that the employee’s working time during the parental leave, which amounts to _________ [footnoteRef:8] per week, shall be distributed as follows over the different days of the week ___________________________________ [footnoteRef:9].  [8:  Indicate the number of hours.]  [9:  Indicate the number of working hours per day as well as the daily work schedule.

Note: The masculine gender is used without discrimination and solely for the sake of brevity. It refers to all gender identities and covers both male and female people, transgender people, as well as people who do not feel they belong to either sex or those who feel they belong to both sexes.] 


Drawn up in duplicate and signed at ________________________ on _____________________.
____________________                                                                   ___________________ 
         The employee 	    The employer

Note: In this document, terms used in the masculine form are for convenience only and are intended to refer to all persons, regardless of their sex or gender.
