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MT 8 - 
Termination of the employment contract 
during the trial period
The purpose of the trial period is to allow employees to determine whether the work to be performed suits them, and to give employers the opportunity to assess the employee's professional qualities.  
Form of the termination letter  
A contract is terminated by means of a letter. This is either sent by registered mail or delivered by hand. 
In the latter case, the other party must acknowledge receipt of the letter by signing a copy. 
Content of the termination letter  
The termination letter merely informs the employer or the employee of the termination of the employment relationship. Neither the employee nor the employer is obliged to state the reasons for terminating the contract. 
In addition to announcing the termination of the contract, the termination letter should indicate the period of notice to be observed before the employment contract ends.  It must also state the start and end date of the notice period, it being understood that the notice period starts the day after the letter of resignation is sent or delivered.  
The period of notice depends on the duration of the trial period stipulated in the contract and is counted not in working days but in calendar days.
	Duration of the trial period
	Notice of the trial period

	Two weeks

Three weeks

Four weeks

One month

Two months

Three months

Four months

Five months

Six months

Seven months

Eight months

Nine months

Ten months

Eleven months

Twelve months

	No resignation possible, except for serious misconduct

3 days

4 days

15 days

15 days

15 days

16 days

20 days

24 days

28 days

One month

One month

One month

One month

One month




Time of contract termination 
During the first two weeks of the trial period, the contract cannot be terminated, except in cases of gross misconduct by the employer or the employee (e.g. theft, violence or physical threats).  
After these two weeks, the employment contract can be terminated at any time during the trial period. 
However, there is one rule: the notice period must start during the trial period and end at the latest on the last day of the trial period.  
Otherwise, the employment contract converts to a permanent contract.  
If the trial period runs until 31 March, an employee on a 6-month trial period must resign no later than 24 days before this date.  
If the person resigns late, e.g. on 25 March, the employment contract has already turned into a permanent contract and the employee must comply with the notice period requirement of one month corresponding to the permanent employment contract.  
Note: The trial period is automatically extended if the performance of the employment contract is suspended (e.g. leave, illness of the employee), up to a maximum of one month.


(Name and address of employee)

(Name and address of employer)
(place and date)
BY REGISTERED POST
Regarding: termination of employment contract during the trial period 
Dear Sir or Madam [footnoteRef:1], [1:  Unnecessary wording should be deleted.] 

I regret to inform you that I hereby terminate the employment contract concluded on a trial basis on ______________________.
In accordance with the provisions of Article L.121-5(4) of the Labour Code, the notice period will be  ______________ days/months 1.
It will start on ____________________ and expire on _____________________.

Yours sincerely,


	_____________
	(signature)

	
	
	



Note: In this document, terms used in the masculine form are for convenience only and are intended to refer to all persons, regardless of their sex or gender.
