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Resignation with notice
Resignation with notice is defined as the termination of an employment contract at the initiative of the employee.  
Form of the letter of resignation 
A resignation must occur in the form of a letter. This is either sent to an employer by registered mail or delivered by hand. In the latter case, the employer must acknowledge receipt of the resignation by signing a copy of the letter.  
Content of the resignation letter 
The termination letter merely informs the employer of the termination of the employment relationship. Employees are not obliged to state the reasons for terminating the contract. 
In addition to announcing the termination of the contract, the letter of resignation must indicate the period of notice that the employee must give to the employer and the start and end date of the notice period.
The notice period is: 
1 month for less than five years of service 
2 months for service between five and ten years 
3 months for service over ten years 
[bookmark: _Hlk94859460]The notice period starts on the 15th of the month if the letter of resignation is served before the 15th of that month.  If the letter is submitted between the 15th and the last day of the month, the notice period starts on the first day of the following month.  
Rights of resigning employees 
During the notice period, an employee must work normally (unless exempted from work) and the employer must pay the salary of the employee.  
However, employees who resign are not entitled to: 
severance pay, even if they have worked for their employer for more than five years 
unemployment benefits, as a resignation is considered a voluntary loss of employment Resigning employees are entitled to the payment of unused leave days. They are also entitled to a pro rata share of the 13th month or a bonus, if applicable.


(Name and address of employee)

(Name and address of employer)
(place and date)
BY REGISTERED POST
Regarding: termination of my employment contract

Dear Sir or Madam [footnoteRef:1], [1:  Unnecessary wording should be deleted.] 

I regret to inform you that I hereby terminate my employment contract with the statutory notice period.
In accordance with Article L.124-4 paragraph 2 of the Labour Code, this notice period is __________ months.
It shall commence on 1 ________________ (month and year)/the 15th  ______________________ (month and year) 1 and end on 14th ______________________ (month and year)/28th of, 29th of, 30th or 31st of ________________ (month and year) 1.

Yours sincerely,


	_____________
	(signature)







	
	
	



Note: In this document, terms used in the masculine form are for convenience only and are intended to refer to all persons, regardless of their sex or gender.
